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Monoxenne o pabore ¢ HEPCOHANBHBIMHA JAHHLIMH PAGOTHHKOR
@eaepaibHOTo rocyIAPeTBEHHOr0 GIOIKeTHOTO yupexkaenns naykn THxookeanckun
uueTuTyT reorpadun Jlaasnepocrodnoro orneaenus Poccniickol akajleMHH HAYK

1. O6mue moaoKeHHA

1.1. Hacrosumiee mNONOKEHHE PpEryaMpyel OTHOINEHHS. CRA3aHHBIC C 0OpaboTkoi
NEPCOHANBHEIX MAHHEIX. BEIOYAIONME B ceba npor3soiiMele DenepaibHbIM TOCYIapCTBEHHBIM
GIOZKETHLIM  yupeskIeHneM Haykd TuxookeaHCkwit HHCTMTYT reorpaduu [laibHEBOCTOHOTO
oTnenenns Poccriickoft akanemun Hayx (nanee — THI IBO PAH. opranusanua, pabotoareis)
AeHCTBHS 110 MoIydeHnio, 00paboTke, XpaHeHHIO, TIEPE/IAYE IEPCOHANBABIX J@HHRIX PAbOTHHKOB
WIA HHOMY MX HCHONB30BAHMIO, C LENBIO 3aAThl NEPCOHANBHBIX JAHHLIX PabOTHHKOB OT
HECAHKIMOHAPOBAHHOTO OCTYTIA. 4 TaKke HEPABOMEPHOTO HX HCMONB30BAHHA H YTPATEL

1.2. Tlonoxenue paszpaborano B coorsercteunu ¢ Koncruryumeii Poccuiickoil denepannm,
Tpynossim komexcom Poccuiickoii ®enepannn, @esepansubiv 3akooM or 27 mioms 2006 .
Ne 149-@3 «O6 undopmanmn, wHGOPMALHOHHEIX TEXHONOTHAX H O 3alMMTE HHPOPMALHHY.
DenepaibieivM 3akoHoM oT 27 mona 2006 r. Ne 152-03 «O nepcoHalsHBIX JaHHLIX? (ganee -
3aKoH O NEePCOHATBHBIX JAHHbIX ) H HHBIMH HOPMaTHBHO-TIPABOBLIMH aKTaAMH B 001acTH 00paboTkH
H 3AIATHI TIEPCOHATBHEIX JaHHEIX.

2. MounTHE H COCTAR NEPCOHANBHBIX JANHBLIX

2.1. B ne/isx HACTOSIIETO MONOKEHHS MOJI IEPCOHATLHBIMH JIaHHBIMH TOHUMAeTeH J1obas
HHOOPMAITHSA, TPAMO HIH KOCBEHHO OTHOCALIAACHA K paDOTHHKY.

2.2, TlpH 3akmioueHHHE TPYA0BOIO J0T0BOPA JTHI0., TIOCTyNalomee Ha paboTy. npeaLiBiser
paboTomaremo:

- MACTIOPT WITH HHOH JIOKYMEHT, YAOCTOBEPAIOLINI THYHOCTS:

- TPYOBYIO KHHKKY H (MIH) CBEJICHHA O TPYNOBOH MNEATEIBHOCTH. 38 HCKIIOMEHHEM
C/IYYACE, €CIIH TPYAOBOH JL0I0BOP 3aKIIOYAETCA BIIEPBLIE.

- JOKYMEHT. NOATBEPKAAIONIAA  PErHCTpalMid B CHCTEME  HMHIWBHAYANLHOIO
(mepcoOHHGHUIMPOBAHHOIO) YUETa, B TOM 4HCIE B (hOPME JIEKTPOHHOIO JOKYMEHTA:

- JOKYMEHTHI BOHHCKOTO YYeTa - 118 BOCHHOODA3IAHHEIX W JTHIL, MOJUIEKANIHX TPHILIBY Ha
BOEHHYIO CITYHOY:

- BOKyMeHT 00 o0paioBaHul H (HITH) 0 KBATHhHKAIHK HITH HATHYHH CTIEIMATEHBIX 3HAHHH
(mpE  mocTyruieHHHn Ha paboTy, TpeOylomylo CHenHaTbHBIX 3HAHWA WM CHEeLHalbHO
MOATNOTORKH )

- CIIPABKY O HAITMYUH (OTCYTCTBHH) CYIMMOCTH M (MIIK) (PaKTa yrojloBHOTO MPECIeIOBAHAS
aubo 0 npekpalleHHH YIONOBHOIO TpPECciefoBaHua 1Mo peabHIHTHPYIOUIHM OCHOBAHHAM (TIpH
NOCTYIUICHUH Ha paboTy. CEA3AHHYK) € JCATENBHOCTBIO. K OCYIICCTBICHHIO KOTOPOH He
JOITYCKAOTCA JIHLA, HMEOLIHE HIIH HMEBIIIHE CY/IHMOCTD, MOIBEPraldiIHecs HIH N0ABEpraBiiHecs
YIOIOBHOMY IPEC/IC10BAHHIO).

B ormnenwueix ciywasx ¢ yderom coenH(HKH paboThl MOXKET TIPEIYCMATPHBATLCH
HeOOXOAHMOCTE TpEILABIEHHS [PH 3aKIIOYEHHH TPYIOBOTO [IOTOBOpPA JAOTIONHHTEIBHBIX
JOKYMEHTOB.

2.3. 3anpemaerca Tpeboparh OT JIHIA, NOCTYNAIOMIEro Ha paboTy, JOKYMEHTLI, NOMHMO
nmpeaycMoTpednbix  TpyaoesiM  kogekcom Poccwitexkoit @enepannu, wubiMH  (hejiepaiibHEIMA
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JAKOHAMM, YKA3aMH [lpesnnenta Poceuitckoli Deaepanuy ¥ MOCTAHOBICHHAMH [IpasurenncTra
' Poceniickoii Menepatmn,
' 24, K nepcoHalbHbIM JaHHLIM paBOTHIKA OTHOCHTCS:
- @HKETHBIE W OHOTpadHueckHe flanHble:
- MacnopTHLIE JaHHEIE:
- CBEAICHHA 0 BOHHCKOM yYeTe;
- CHELHANBHOCTE H 3aHUMaeMas A0IKHOCTL:
- CBeJleHAA 0 3apaboTHOMN naare:
= CBEJIEHHA O CONHATBHBIX JTEIOTAX:
- J/IpeC MeCTa JKHTEIbCTBA, KOHTAKTHEIH Tenedon;
- ConepKaHue TPYIOBOTO AOTOBOPA;
- NPHKA3kI 110 JIMYHOMY COCTABY;
- JIMYHOE JIEJI0 M TPYAoBas KHHXKA.
2.5. VkasaHHBIEC CBEIEHHN U AOCKYMCHTE! ABNAIOTCH KOH(UAeHUHanbHbMA. PaboTonaTens
KaK Oneparop NepCOHATBHBIX JaHHKIX HE BIIpaBe PacipoCTpaHATs NEPCOHANLHBLIE JaHHLE Ged
cornacHs paboTHHKA, €C/TH HHOE He NPENYCMOTPEHO (PeNepaibHBIM 3aKOHOM.

3. ObpaBoTka nepconaIbLHBIX TaHHbIX PalOTHHKA W rApanTHH HX JAMKETL]

3.1. Mon ob6paboTkoii MEPCOHAIBLHBIX JTAHHBIX NMOHKUMaeTcs moboe neicTere (onepaims)
HiH COBOKYITHOCTb ACHCTBHA (omepaimif), COBEPINAEMEIX C HCMONLIOBAHHEM CPE/ICTB
ABTOMATH3ALHHE MIH 6e3 HCMOMBI0BAHHA TAKHX CPEACTB C MEPCOHATbHLIMH AAHHEIMHA. BKIIOYAS
COOP. 3amuch, CHCTEMATH3AIHIO, HAKOILICHHE. XpaHeHHe, YTOUHeHHE (0GHOBIEHHE, H3MeHeH e ).
M3BJICHCHHE, HCIOIBIOBAHME, Mepeauy  ( PaClpOCTPAHEHHE, TIPEAOCTARICHHE, OCTYT).
obe3nHanBanne, Gr0KHpoBaHUeE, YAaJieHHe, YHHYTOXKCHHE NEPCOHANIBHBIX TAHHBIX.

3.2. B uenax obecnevenns mpae u cBo6ox Yenoseka u I'paxnannHa paboTonareis u ero
MpCACTaBHTEMH NpH obpaboTke 1epCOHANBHBIX AaHABIX paborauka 06szanbl cofmonars
crenyrouine obimue tpebopanus:

- 00paboTKa NePCOHANILHBIX aHHbIX PabOTHHKA MOKET OCYIECTBAATECH HCKIOYHTENLIO
B mesiAX obecneveHus cobMOIeHIS 3aKOHOB M HITRIX HOPMATHBHBIX ITPABOBBRIX aKTOB, CONCHCTRHA
paboramuxam B TpynoycTpoicTae, obyvuenun u NpPOABMIKEHHH N0 cnyikDe, obecnevenns THYHON
besonacHocTH  paBoTHMKOB. KOHTPOIIS KOJHYECTBA H  KagecTBa BLIMONHASMOI paboth u
oDecreyeHHs COXPaHHOCTH HMYIIECTBA;

- TIPH onpeneneHnn obbeMa M coacpianus obpabarhiBacMbrx NEPCOHANBEHBIX JAHHEBIX
paboTnuka paSotonarens aomKen pykoBoscTBoBarses Koncturyuuei Poccuiickoii Denepaiim.
Tpynosev kogexcom Poceniickoii Desepalliy 1 HHBIMH enepaneHLIMH 3aKOHAMK:

- BCC NEpCOHAnbHbIC Janmbie paGoTHHKa cueayer Mmoay4aTk Yy Hero camoro. Eciu
MEPCOHA/ILHBIC TaHHBIE PAGOTHHKA BOIMOKHO MIOAYYHTS TONBKO ¥ TPETbEH CTOPOHBL TO paboTHHK
AOMmKeH OBITh yBemoMileH 06 YTOM 3apaHee W oT Hero JOJEKHO OBIThH MONYYEHO MHCLMEHHOE
corniacke. Paboronarens nomken coobimTs PabOTHHKY O LeJAX, IPENONAraeMEX HCTOUHHKAX 1
Cocobax NoJyYeHns NEPCOHANLHBIX IAHHEX. a TaKike 0 XapakTepe MOUISKALNX NONYHEHHIO
MEPCOHATBHBIX JAHHBLIX W TMOCISACTBHAX OTKA%a paboTHHKa 1aTh MHCEMEHHOE COIIACHE HA HX
nollyyenue:

- pabotonarens we umeer fMpasa nomaydare ¥ obpabareiBare nepcoHaNbHBIE NaHHBlE
PabOTHHKA 0 €10 NOJIUTHYECKHX, PEIHIHO3HBIX H HHBIX YOSKISHHAX H YacTHOM wuiHn, B ClIyqasx,
HEMOCPEACTBEHHO CRA3AHHBIX ¢ BOIIPOCAMMH TPYIOBBIX OTHOWIEHHH, B COOTBETCTBHH €O cTaTheii 24
Koncturyunn Poceniickoi Denepaunn paboronarens BlIpaBe moay4ars H obpabarsisars nanHbe
O HACTHOM *H3HH PabOTHHKA TOIBKO C erp MHCEMEHHOI'O COTITIACHS:

- paboromarens He mmeer lpasa nomyuats M oOpabaThiBaTL NEPCOHANLHBIC JaHHBIE
paboTHHKA O ero wmencree g OGINeCTBEHHEIX OOLeIMHENHAX WM ero npofcoiHoii
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JeATelIbHOCTH, 38 HCKMIOUYeHHEM CITy4acs, npeaycMOTpeHHBIX TpyaoBbIM KOIEKCOM Poccritckoi
‘Depepaitni WM HHBEIMY (hejiepanbHbiMH JAKOHAMH

- TpH MPHHATHH PELICHHIA, 3aTpar UBAIOTIHX uHTEpeChl paboTHHKA, paboTo/aTE /b HE UMEET
npaBa OCHOBBIBATECA Ha MEpCOHATLHEIX JAHABIX paborruka, NONYHEHHBIX UCKMIOMHTEIBHO B
pe3yabTare ux ARTOMATH3HPOBAHHON 06pabOTKH HIIH 3]1eKTPOHHOTO MOMTYHEHHA.

3.3, 3an|Ta NepCOHAIBHBIX NaHHBIX paGoTHHKA OT HENPABOMEPHOTO HX HCIONBIOBAHHA
Wil yrparkl ofecrieqHBacTca paboTozareliem 3a CHET €T0 cpeicTB B MOPAAKE, yCTaHOBIEHHOM
TpyaoBBIM KOJEKCOM Poccuriickoii Menepailnu, HHEIMH (herepabHBEIMH 3AKOHAMH H HACTOAITAM
NOTOKEHHEM.

1.4, PaBoTHMKA W WX TIPENCTABUTENH OIDKHDI GBITh O3HAKOMJIEHB! 11O POCIHCH C
foKymeHTaMi paboToaaTens. yeTaHARTHBAIOUMMU MOPANOK 06paBoTKy fepcoHATBHBIX [AHHEIX
paGOTHHKOB. & TAKXKe 00 HX Mpapax n 06S3aHHOCTAX B 3TOH 0ONacTH.

3.5, PaBoTHMKH He I0UKHBI OTKA3KIBATECS OT CBOHX MPak Ha COXpAHEHHE H 3AIIMTY TAHHEL

1.6. PaGotonareis, pabOTHHKY W X MPEICTARKTCIH O/TKHB COBMECTHO BbIpabarkiBarh
Mephl 3AIIHTHI TePCOHAIBHEIX JIAHHBIX PADOTHHKOB.

3.7. PaBoromarens npn obpaboTke MepCOHANBHBIX fanHex  06s3aH  IPHHHMATEH
HeoBXOMMMEIE TIPABOBLIE, OpraHH3ALHOHHBIC W TexHRYeCKHe Mepbl HIH obecrieuuBark HX
pHHSTHE JUIA 3AUIHTHL TEPCOHATBHEIX NAHABIX OT HEIPABOMEPHOTO HITH cIIyuaiiHoOro A0CTyna K
HUM.  YHHYTOXCHAS,  H3MCHCHHA, BNOKMPOBaHHA.  KOTIHPOBAHWA, NpeIoCTaBIeHH,
pACIpPOCTPAHEHHUS [EPCOHANBHBIX JAHHBEIX. 2 TaKKe OT HHBIX HENPABOMEPHBIX JeACTBHH B
OTHOLICHHH NEPCORATBHEIX JAHHLIX.

3.8. Paforojarens OCYIIECTRIAET BHYTPEHHHH KOHTPOJIb H (A7H) aymHT COOTBETCTBHA
o6pafoTky NEpcoHANbHbIX JaHHBIX 3akoHy O EPCOHANLHBIX AAHHBIX. TpefoBaHHAM K 3aLIMTE
EPCOHANBHBIX JIAHHBIX, MONHTHKE paforosaresii B OTHOWICHHH 06paboTKn MEPCOHATBHAIX
NIAHHBIX, HACTOAIIEMY TIOJIOKEHHIO.

1.0, PaGoTomarens 3HAKOMHT pabOTHHKOB. HEMOCPEICTBEHHO  OCYMICCTRAAIOMIMX
0bpaboTKy MepCOHATLHBIX NAHHBIX. C [OIOKCHAIMHA saxoHOaTensCTRa POCCHICKOH QenepalHy
0 MEpCOHANLHBIX [JAHHBIX, B TOM HHCIC TpefoBaRAAMH K 3AMIMATE TCPCOHATBHLIX JIAHHBIX,
[OKYMEHTAMH, ONPEASIsIONMMH ponuTHKy ~paboroparens B OTHOLICIHHH obpaboTkH
NEePCOHANBHBIX JAHHEIX, IOKATBHBIMH AKTAMH TIO BOITpocaM 06paboTKH NEPCORATLHLIX JIAHABIX,
1 () ofy4aeT ykasdHHBX pabOTHHKOR.

3.10. PaBoronarenb obecneunpaer De30mnacHOCTH HEepPCOHATBHBIX JIAHHBIX paboTHHKOB
CIeYIOUMMH CTIOCODaMH:

- onpejeneHHemM Yrpos Hel0TacHOCTH TIEPCOHAMLHBIX JIaHHBIX TIpH HX obpaboTKke B
AHGOPMAITHOHHBIX CHCTEMAX EPCOHATHHBIX JAHHBIX;

- [IPUMEHEHHEM OPTaHH3AIHOHHLIX H TexHAYECKHX Mep TIo obecnevernio Ge30macHoCTH
MEpPCOHAIBHBIX JAHHBIX NpH HX oGpaboTke B MHOOPMAIHOHHBIX CHCTEMAX MePCoOHATbHBIX
qaHHBIX, HEOOXO[HMEIX JUI BBITOMHEHHA TpeboBanmii K 3amHTe NEPCOHAIBHBIX JIAHHBIX.
HCTTOHEHHE KOTOPBIX 00eCneyHBaeT yCTaHOBICHHRIE [IpaBHTETLCTEOM Poccriickoii Pencpaiyn
YPOBHH 3AITHIIEHHOCTH MEPCOHAIBHBIX JAHHBIX:

- NPHMEHEHHEM [TPOLICTIIHX B YCTAHOBICHHOM TIOPAIIKE MPOLEIYDP OlEHKH COOTBETCTBHA
CpeNCTB 3AIMTEL HH(OPMALHH:

- ouenkodl >(HEKTHBHOCTH NPUHHMAEMBIX MEp 10 obecrnedennio Del0nacHOCTH
IepCOHATLHBIX JIAHHBIX JIO BBOAA B SKCILIYATAHIO HH(OPMALIHOHHOH CHCTEMbI NEPCOHATBHBIX
JIAHHBIX: :

- YHETOM MAIIHHHBIX HOCATENEH MePCOHATLHLIX JaHHBIX,

- oGnapyxeniem daxTon HECAHKITMOHMPOBAHHOTO JIOCTYIA K MEPCOHATBHLIM JIAHHBIM H
[IPHHATHEM MEP:

- BOCCTAHOBJIEHHEM NEPCOHANBHBIX NAHHBIX, MOTH(HIIMPOBAHABIX HIIH YHHUTOMEHHBIX
BCEJICTBHE HECAHKIMOHHPOBAHHOTO JOCTYTIA K HAM,

- yCTAHOBJIGHMEM MNpaBWI JoCTYNa K NEPCOHANLHLIM JTAHHBIM. obpabarsiBacMbIM B
uH(pOPMAITHOHHOH CHCTEME NCPCOHATBHBIX [AHHBIX. A TAKKE 0DecneueHHeM PErHCTPalliH H yuera
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‘Beex JIeACTBHHA, COBEPLIAEMBIX € MEPCOHATBHEIMH AAHHBIMH B urhOpMaIHOHHON CHCTeMe
NepCOHATLHBIX JIAHHEIX;

- KOHTpOJIEM 3a IIPHHIMACMEIMH MEpaMH 110 obecnevennio 6e30MacHOCTH NEPCOHATBHAIX
JAQHHLIX H YPOBHS 3allIHIMEHHOCTH HHQOPMAITHOHHEIX CHCTEM TI€PCOHANLHEIX JIAHHBIX.

3.11. Paboromarens ofpaGarsiaer B MEGOPMAINOHHLIX CHCTEMAX C MCHOTHIOBAHHEM
CPEICTB  ABTOMATH3ANHHM  CACAYIOIIHE KATETOPHHM  IIEPCOHAIBHEIX JIAHHBIX  paboTHHKA.
ofecrieqnBaeT HX 3AWMTY C YYETOM ONPEICNCHHOIO THMA yrpo3 De30MacHOCTH W YPOBHSA
JALMINCHHOCTH NEPCOHANBHBIX [(AHHBIX:

Lens 06paboTkn mepcoOHATBHBIX MAHHBIX: COBMIOICHHS 3aKOHOB H HHBIX HOPMATHBHBIX
NPABOBBIX AKTOB., COACHCTBHA palOTHMKAM B TPYIOYCTPOHCTBE, NONYYEHHH oOpazoBaHus |
NPONABMAKEHHH 1o cnyxbe, obecneuenus mw4HON GelonmacHocTH paGOTHHKOB. KOHTpO/IA
KOJHUECTBA H KaUeCTRa BRINO/IHACMOH paboThl H obecneueH s COXPAHHOCTH HMYILCCTBA.

. Kareropus | [lepeuenn Kareropus Tun yrposst | Yposers Cpoxk
NEPCOHANBHEIX  EPCOHATBHBIX JAHHBIX | PaBOTHHKOB 3aIHINEHHO 00paboTky
| JAHERIC | = = | 1 | e XpaHeHus
TomeKo o6wme | - haMHITHA, HMS. Bee pabOTHHKM  yrpozei 4-M | 4-m [ocTosuno
EpPCOHANEHEIE OTYECTRO; THIA YPpOBeHb
naHHble - TOJI, MeCHIl, Jara 3AIAIIEHHO |
POMACHHS: CTH
- MECTO POMK/ICHHS ‘
- ajgpec:
- CEMEHOE NONI0KEHHE; |
- oOpasosanne;
- npodeccus;
- COLHATBHOE
| MONOKEHHE;
- |  -noxomm. | _ . — .
obumen | - amunug, uma, BCE pabOTHHKH | Yrpossl 3-M 3-m  TlocrosHHO
CHICHHANIbHEIC | OTHECTBO: THIIA YPOBCHb
NEPCOHATBHBIE | - IO/, MECHIL, AaTa SAITHIIEHHO
JAHHEIE POKICHHA; . ¢
- MECTO POWICHHA;
- ajpec:
- CEMEHHOE MOJIOMKEeHHE:;
- obpasosanmne; |
- npoeccHs;
- COLHANILHOE |
NONOKEHHE: |
- JIOXO/IbI;
- COCTOSHHE 3/I0POBbA,
- BOHHCKAA
CIEMHATBHOCT .
- CBE/IEHHS O
CYLHMOCTH.

3.12. llpn 4-M ypoBHE 2aIHINIEHHOCTH NEPCOHANBHBIX JIAHHEIX paboTogares:

- obecneunBaeT pexkHM GeIONACHOCTH NOMENEHHHE. B KOTOPLIX  pa3smeniena
HHOPMAIIHOHHAN  cHcTeMa, NPENATCTEYIOWMA  BOIMOKHOCTH — HEKOHTPOJHPYEMOTro
NIPOHHKHOBEHUS MM NPEOBIBAHKMA B HTHX TOMELICHHAX [IHIL, HE HMEIONIHX fipaBa JOCTYTIA B 3TH
IIOMELIEHHAA;

- 0DeCIICYHBAET COXPAHHOCTS HOCUTENEH MEPCOHATBHEIX JAHHELX:
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. yTBEpK/AcT MepeticHb paGoTHHKOB, AOCTYI KOTOpEIX K nepCOHATTLHBIM  JIaHHbIM.
oGpabarsiBacMbiM B uﬂ¢0pmanuounnﬁ cHETEME, HEOOXOIUM JUTH BIIOHCHAA HMH cymebHbIX
(TpPY/OBBIX) obg3anAoCTeH!

. MCTIOIB3YET CpefcTBa  3aliiihl urGopMaLHn, MPOMEAIHE fpoleypy OUEHKH
CcOOTRETCTRHS TPeOOBAHMAM RaKOHOAATENBCTRA Poccuiickoit Deaepanitt B oBnacTy obecneucHA
FenomacHocTd HH(bOpMALHH.

3.13. Ipu 3-M YpoBHE aaMINeHHOCTH pepcoHantbHbIX jamaex  paboTofaTeh
JONONHATENHHO K MEPAM. fiepedHCCHHEM B nynkre 3.12 HACTOMIIIErD TONOKEHHA. HazHauaeT
JNOKHOCTHOE JTHIO (pabornuka). OTBETCTBEHHOTO 38 ofecrnedcHue 6e30MacHOCTH nepcoHaTbHbX
IAHHBIX B ﬁﬂqbapmalmoﬂnoﬂ CHCTEME.

3.14, Ilpu 2-M YPOBHE 3AMMINEHHOCTH nepcOHANbHBIX napHBix  paboToAAlETh
JOTONHATENRHO K MEpaM. niepeuHCeHHbM B nynkrax 3.12, 3.13 HACTOAIIEro TOJIOKCHNA,
OrpaHHYHBACT AOCTYT K cojepAKAHMIO FEKTPOHHOTO JKypHAIA cooBIIeHHIL, 32 HCKITIOUEHHEM Juis
OJIAKHOCTHBIX JTHIL (paGOTHHKOR), KOTOPBIM cBeNEHHA, coepRamecs B yKAZAHHOM JKYPHAIE.
e0BXO MBI TR BLITONHEHHA CITyKeDHBIX (TpYLOBBIX) o0a3aHHOCTER.

3.15. Ipw |-M YypoBHE JAIAIIHEHHOCTH mepcoHalbHBIX namppRX  paboTofaTeih
JOTIONHATENBHO K MEPAM. nepevHc/IeHHbIM B [TYHKTaX 3.12-3.14 HACTOAIIETO HOJOMEHHA:

- obecneunBacT ABTOMATHHICCKYIO pErncTpartio B JMEKTPOHHOM HKYPHAIE fe3onacHoCTH
{AMEHEHHS MOTHOMOTHH pafoTHHKA 1O JOCTYIY K MEPCOHANBHBIM JAHHBM, cojlepKaHMCA B
jH(OPMATIMOHHOM CHCTEME:

. co3aeT CTPYKTYpPHOE rojapa’ieneHne. OTRETCTBEHHOE 32 00ecneHeH e He30nacHOCTH
fiepcoHaTbHEIX JaHHBIX B urdopMALOHHOH cueTeMe. TMbo BO3NAracT Ha OJIHO W3 CTPYKTYPHBIX
fojipasaeneHu yHKLHH 00 oBeCTIeHEHHIO TAKOH fe3011acHOCTH.

3.16. Pabotoaareihb pbpabarbiBact fe3  MCHOJB30BAHWS CPEACTB ARTOMATH3AIHH
criejlyIoNIMe KaTeropuH [lepCOHATBHBIX AAHHBIX paboTHHKA. ofecredHBaeT WX AT, KOTOPBIE
xpanATes Ha OyMaHbIX HOCHTEIAX!

llems oOpaGoTkH flepcOHANTRHBIX JIAHHBIX: O6paboTka niepcoOHalbHBIX MAHHBIX
orpaHuiHBAETCA JoCTHKEHHEM KOHKPETHBIX sapaHee OINpeeIeHHbIX a saxomubix tened. He
JIOITy CKaeTCA oOpaboTKa TTepCOHATBHBIX AaHHBIX. HecoBMECTHMAs C IEnAMH cHopa nepeoHalbHBIX
JIAHHBIX.

Kareropua |  llepetetb nepconanbHbX | Kareropusi paboTHHKOE Cpox oﬁpaﬁon"
nepCoHaTbHLIX JIAHHBIX ' | W XpaHeHus
| et L e D, R
TOMBKO 0OMIHE | - damumns, NMA. OTUECTBO, | pee pabOTHHKH IlocTOgHHO
nepcoHanbHbie | - VO Mecdil. 1aTa poAJICHHA: |
I_ NaHHbIE - MECTO POMICHHA: |
- agpec. |
- ceMelfHOE MONOMCHAC,
| - obpazoBaHme:
- npodeccust
- COLAATBHOE MOI0KEHHAE, |
S S  -ROXOMBL. o L ~
obumMe H | - paMuIHs. HMA. OTHECTBO: nce paboOTHHKH TloCTOSHHO |
CrCHHATBHBIE - TO. Mecsll, 1aTa POKIEHHA
nepeoHAaNBHbIE - MECTO POWKICHAA: .
JaHHbIE - ajpec: |
- ceMeliHoe MoNoKEHHE:
- obpazoBaHue:
' | - npodeccHi
- COIMANLHOE TONOKEHHE:
- IOXO/bL '

- COCTOSHHE 3/0POBLAL |
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{ - BOHHCKAS CMEeIHANTEHOCT,
- CBEJEHHA O CYIHMOCTH.

3.17. Paboronarens npu obpaboTke nepcoOHAlbHLIX AAHHBIX paboTHHKA HAa DYyMAKHLIX
HOCHTEIAX B [IENAX oDCCneYeHHA HX 3aIlHThI

-  HA3HAUAET JIOJBKHOCTHOe JMuo (paboTHHKA), OTBeTCTBEHHOrO 3a obpaborky
MEPCOHANIBHBIX TAHHBIX:

- OrpaHHYHBaET MOMNYCK B NOMEIIEHHA, B KOTOPHIX XPaHATCH MOKYMEHTEL COACpHAlIHE
[EPCOHANBHBIC JaHHbIe pabOTHUKOB.

3.18. B onemsx obecrievenns KOH(GHASHIHATLHOCTH [OKYMEHTHL  COJCpHKalIHe
nepcoHalbHbe TaHHEe pabOTHHKOB, OQOPMIAIOTCA. BEAYTCA H XPaHATCA TONLKO paboTHHKaMH
oT/Iena Kanpos, Oyxranrepun ¥ cryuOel 0XpaHs! Tpyaa paboToaarens.

3.19. Paborauky oTjena kaapos, DyxranrepHH W ciyxOel oxpaHsl Tpyna paboronarens,
JIONYIEHHBIE K MNEPCOHATLHBIM JaHHkIM  paDOTHHKOB, MOANMACHIBAIOT o0Os3aTenseTBA O
HEpa3rnanieHHW NMEPCOHANbHEIX JaHHBX. B npotueHOM ciyyae g0 oOpaboTkH nepeOHANIBHEIX
NAaHHLIX PabOTHHKOB HE JONYCKAKTCH.

3.20. IlepcoHaibHble [aHHBIE PaOTHHKA XPaHATCH B OTAENe Kaapos. B ceiide Ha
OyMaAHLIX HOCHTENSX: TPYI0Bas KHWKKA, THYAAS KapTOYRA, JIMYHOE JIE/I0 W Ha YVIEKTPOHHEIX
HOCHTE/IAX ¢ OrPAHUHCHHKIM JOCTYIIOM.

[Ipaeo gocTyna K nepcoHaNbHBIM JAHHBIM paboOTHHKA HMEKOT!

- pykosomTens THI JIBO PAH:

- pykosoamTenk otaena kanpos TUI JIBO PAH:

- cotpyanukH otaena kagpos THL JIBO PAH:

- corpyannks Oyxranrepan THI JIBO PAH.

4. HEPW‘IH nepcoadbHbBIX JaHHLIX paﬁu‘mmca

4.1. [pu nepenate nepcoHAEHEIX JAanubiX pabotnnka paborogarens gomken cobmonars
caenyomuae Tpebosanus:

- He coobmars lepcoHaibHbe JanHuble paloTHHKA TpeThbel cropoHe 6e: MUCBEMEHHOro
cornacua paboTHHKA, 3a HCKIIIOUEHHEM CITY4aeB. KOTZla 3T0 HeoOX0JHMO B HEsX NPe/IyIpeikIeHns
YIPO3HI JKH3HH M 30POBLIO paOOTHHKA, @ TAIOKE B IPYTHX CyUasX, MpeaycMoTpeRHbix Tpyaossm
konexcom Poceuiteroil Menepatinu win HHEIME (elepalbHBIME 3AKOHAMH:

- He coodmars nepecoHATEHBIC JaHHbie pabOTHHKA B KOMMEDYECKHX Hensx 06e3 ero
[IHCBMEHHOIO COTTACHS;

= NpeaynpeuTs JIHI, NOJYYAIOUIHX NepCcoHankbHRle JaHHbe paboTHHKA, 0 TOM, 9TO ¥TH
JaHHBIE MOTYT OBITE HCMOJIB30BAHBI THIIE B HEJAX, JUIH KOTOPLIX OHM COOOLIEHE!, H TpeboBars or
3THX JIALL NOJATBEPAIACHHA TOTO, 4TO 3T0 npasuno cobmoero. Jlnna, nonygaiomme nepeoHaibHLlE
JaHHble paboTHHKA, 0083aHE cOBIIONATE PEHHM CEKPETHOCTH (KOHQHICHITHATEHOCTH ):

- OCYIECTBAATE llepejady NePCOHATBHEIX JaHHEIX paboTHHKa B TIpe/ieNax OPraHH3allHy B
COOTBETCTEMM C [OKATLHBIM HOPMATHBHBIM AKTOM, C KOTOpBIM paBOTHHE JA0OMKeH OwIThb
03HAKOMIIEH MO/ POCTHCE,

- paspemlats AOCTYN K MEPCOHATBHBIM [JaHHBIM PpabOTHHKOB TONLKO CHEIMAILHO
YIOTHOMOYEHHEIM JIHLAM, [TPH 9TOM YKa3aHHAIC JTHIA J0/KHE HMETE TIPABO MOMYHATE TO/ILKD Te
MEPCOHATBHEIE JaHHBIE PabOTHHKA, KOTOphie HEeOOXOAHMMEBI UM BBIMOMHEHWS KOHKPETHBIX
(pyHK1HI:

- He 3anpaiHBaTh HH(YOPMALHIO 0 COCTOAHHM 3I0PORES pabOTHAKA, 3a HCKIIOYEHHEM Tex
CBE/ICHHIT, KOTOPBIE OTHOCATCA K BONPOCY O BOIMOKHOCTH BHINIOJHEHHA PabOTHHKOM TPYI0BOI
dyHRumER:

- IEpeaaBark NepCoOHATbHEIE JaHHbie pabOTHHKA NPEICTABHTENAM PADOTHUKOB B MOPSIKE.
yeranomieHHoM Tpyaoeemm kogekcom Poccmiickoit Meniepaiin ¥ unbiMi  heepanbHEME



3aKOHAMH. H OTPAHHYHBATE 3TY HHOOPMAIHIO TONHKO TEMH IIEPCOHANBHLIME TIaHHBIMHE PaboTHHUKA,
KOTOPbIC HEOOXOAMMBI JUIs BEITIOJHEHUS YKAZAHHBIMH NPECTABHTEIAMH MX (DYHKITHIH.

4.2. Bee csejicHHA 0 mepelade NEPCOHATHHBIX JAHHBIX PabOTHHKA YUMTHIBAIOTCH A
KOHTPOJIA NPABOMEPHOCTH HCIOIBL30BAHHA JaHHOK HH(DOPMAITHE JTHIIAMM, C€ Oy YHBLIAMH,

4.3. Tlepenaua mepconanbHBIX JAHHLIX [0 3ANPOCAM TPETLHX JIHII, €CIH TAKAS Mepeaaya
OpsMo  HE NpeaycMOTpeHa 3akoHojareabcTBOM Poccmifckoit  epepammn.  jgonyekaercs
HCKITIOMHTENBHO ¢ cornacus paborHuka Ha 06paboTKy ero nepcoHaNbHLIX JaHHBIX B YACTH HX
NpenoCcTaRIeHHs HIH COMMACHA HA PACIPOCTPAHEHAE MEPCOHANBHBIX TAHHEIX.

4.4. Tllepenaua wndoOpMalMH. cofepaxamiell CBeNeHHA O MEPCOHAIBHBIX  JAHHBIX
pabOTHHKOB, 110 Te/ledORy, B CBATH ¢ HEBOIMOKHOCTLIO HACHTHOHKALIMH JHIIA. 3ANPAITHBAIOLIETO
uHPOPMAIIHIO, JaNperaeTcs.

4.5, Cormacue Ha 00paboTKy nEpCOHATBHBIX AAHHEIX, PAIpelIeHHEIX pPAGOTHHKOM,
* oopmagercs OTAENBHO OT WHBIX cornacuii paboTarKa Ha 06paboTKy ero NePCOHANBHLIX JAHHBIX.
Paborogatens obecneunpaer paGOTHHKY BOIMOKHOCTH ONPENENHTE IEPEYCHE MEPCOHAIBHEIX
AAHHBIX MO KAXKIOH KaTeropHH NMEPCOHANLHBIX JAHHBIX, YKa3aHHOH B cormiacHi Ha obpaborky
NEPCOHANBHBIX  JIAHHBIX,  PA3PeMICHHBIX  CYDLEKTOM  NEPCOHANBHBIX  JIAHHBIX Ui
PacpoCTPaHEHH.

4.6. B cormacun Ha 06paboTKY MEPCOHATBHBIX JAHHEIX, PA3PEIIEHHLIX PABOTHHKOM [UTs
PaclpoCTpaHeHHA, OH BOPABE YCTAHOBHTL JANPETHl HA TIEpenadvy (KpoMe MpelocTaBiCHAs
HOCTYNA) ITHX MEPCOHANLHLIX AanHblX paboTojareneM HeOrPAHHYEHHOMY KPYIY JHIL, & TAKKe
3anpeTs! Ha 06paboTKy WM yenoBHA 06paboTKH (KPOME MOTyHeHHs H0CTYNA) ATHX IEPCOHAIBHBIX
JaHHBIX HEOIPAHWHYEHHEIM KPYTOM JTHIL.

4.7. llepenaua (pactipocTpanenme, MpeOCTABNEHHE. AOCTYT) NEPCOHATBHBIX IAHHBIX.
paspeieHHEIX pabOTHHKOM JUTS PACIPOCTPAHEHHH, J10/IKHA ObITh Ipekpaniena B moboe Bpems 1Mo
ero TpeboBaHuio. VkasaHHBlE B JaHHOM TPe0OBaHHH TEPCOHATBHbIE JAHHBIE MOTYT
oOpabarkiBarkes TOMLKO paboTojarenem,

5. llpasa paboTHuKoB B €8x obecneuenns 3AMUTH] MEPCOHAILHBIX JAHABIX,
. Apansmuxcs y paGoroaarens

5.1. B uensx obecnievenus 3anIAThI NEPCOHATBHBIX NAHHEIX, XPAHAIIHXCH ¥ paboTojare;is,
paboTHHKH HMEIOT Npaso Ha:

- HOJIHYIO HH(pOPMAIKIO 06 HX MepeoHANLHLIX JanHLX H 00paboTke ITHX JAHHBIX. B TOM
HHCJIE COEPAKATLILYHY:

nonTeepiaeHie hakta obpaboTkn nepcoHanbHeIX AaHHEIX pafoTonarenem;

IPABOBEIE OCHOBAHMSA H 11eMH 0OpaboTKH MepCOHANBLHBIX JAHHBIX:

LenH | npuMeHseMeic pabotonarenem cnocobsi 06paboTkH MEPCOHATLHEIX JAHHEIX;

Cpok# 00paboTKH NEPCOHANLHBIX TAHHBIX, B TOM YHCIE CPOKH HX XPAHCHHS!

uH(OpMaLHIO 00 OCYINECTBIEHHOH MK O MPEeAnoaraeMoi TpPaHCI PAHHYHOIN Tepenaye
JIAHHBIX:

uHpOopManmio o cnocobax HemonHeHHs paGoTonareneM ofsiaHHOCTEl NpH 06paboTKe
NEPCOHANBHEIX JAHHBIX:

- ceoboHEIl Gecnuarnslii I0CTYI K CBOMM TIEPCOHANBHEIM JAHHBIM. BKTIOYAS 1paso Ha
nofyvdeHne KonuH oo 3anmcH, copepkamed NepcoHATBHBE JIAHHBIC paboTHHKA, 734
HCKIIHOMEHHEM CITYYaeB. IPEeyCMOTPEHHBIX (e1epaibHbIM 3JaKOHOM;

- OHPE/Ie/IEHHe CBORX NMPeJICTARHTENEH 11 3alIHTH CBOHX NEPCOHATBHBIX IaHHBIX:

= DOCTYH K OTHOCAIIAMCH K HUM MeIMUWHCKMM JaHHBIM C MOMOLILI) MEIHIIHHCKOTO
CHEIHATHCTA 10 KX BRIGOPY;

- TpeboBanye 06 HCKIIOYCHHH HITH HCTIPABIEHHH HEBEPHBIX HITH HENOIHBIX [1EPCOHATEHBIX
JAQHHBIX, & TaKKC NaHHBIX. 00OpaboTaHHbIX ¢ HapymienueM TpeGosanmii Tpyaosoro kojexea
Pocenitcxol Denepatun nian wHoro GeneparsHoro 3akoHa. Ilpu orkase paGorogarens HCKIIOMHTE



HJIH HCNPABHTH EPCOHANBHBIC TaHHEIE PAGOTHHKA OH HMEEeT [IPABO 3asBHTH B THCHMEHHO# hopMme
paboToaTeno 0 CBOEM HECOTNACHH C COOTBETCTEYIONIHM 0GOCHOBAHMEM TAKOTO HECOITACHS.
[lepconanbabie annbie OEHOYHOTO XapakTepa pabOTHHK HMEET TIPABO JOMOMTHHT 3aMBICHHEM.,
BRIPAXKAIOIIEM €70 COOCTBEHHYIO TOUKY 3PEHHA;

- TpeboBanue o6 HiBemenHH paboTonaTenemM BCeX NHI, KOTOPEIM paHee BBUH COOBLICHE
HEBEPHBIC M/TH HENO/HBIE [EPCOHATLHBIE JaHHbie paboTHHKA, 060 BCeX MPOMIBEIEHHLIX B HUX
HCKIIOYEHHAX. HCIPABITEHUSX WIH J0NOIHEHHAX,

- obkanoBaHre B Cy1 mMOOKIX AenpasoMepHbIX AeficTBuil Wi GeaneficTera paboTonarens
npH 00paboTKe W 3ANINTE ero NePCOHANLHAIX TAHHEIX.

6. OTBETCTBEHHOCTL 18 HAPYIMIEHAE HOPM, PErYIHPYIOMIHX obpaborky o 3amurTy
NEePCOHANBLALIX JAHHLIX PaDOTHHKA

6.1. Jluna, BHHOBHEIC B HADYLICHHM HOPM, PEryTHPYIONMX [OIVYEHHE, obpabotky m
3AMATY MEPCOHANBHBIX JaHHBIX paboTHHKA, NPHBIEKAIOTCH K ANCIMILIMHAPHON H MaTEPHAILHOI
OTBETCTBEHHOCTH B nopazke. ycranosnesHom Tpynoseiv konekcom Poceuiickolt ®enepanuu u
HHBIMH  (he/lepanbHBIME  3AKOHAMM, 4 TalOKe NPHRICKAIOTCA K  FPa/IaHCKO-TIPABOBOL.
A/MHHHCTPATHBHOH H YTOIOBHOH OTBETCTBEHHOCTH B TIOPA/IKE, YCTAHORICHHOM (peepabHEIMH
FAKOHAMH.

6.2. MopaneHbiii Bpejl, NpUYHHEHHEI PaGOTHHKY BC/EACTBHE HApYIIEHHA €ro Ipas,
HApYWICHAA Tpasii 0OpabOTKH MEPCOHANBHBIX [AHHBIX. YCTAHOBIEHHBIX (e/epPaibHEIM
3AKOHOJATE/IBCTBOM, @ Takke TpeOOBAHMA K 3alIHTE NEePCOHAIBHBIX [AHHLIX, [TOLTCKHT
BOSMCLICHHIO B COOTBETCTBMH C 3akoHomatenscTBoM Poccuiickoit @esepaumn. Bosmemenne
MOPAIBHOTO BpEfia OCYMIECTRIACTCH HE3EBHCHMO OT BO3MEIIEHWS HMMYINECTBEHHOIO Bpea H
MoHeCeHHBIX paboTHHKOM YORITKOR.

7. 3aK/I0MHTEIBLHBIE NOI0KeHHA

7.1. Hacrosimee nosnoxenne BCTYIAET B CHILY ¢ MOMEHTA €10 YTBEpA/ICHHA.

7.2. Paborosarens obecneynBaeT HeorpaHHIEHHEIT TOCTYT K HACTOAIIEMY TOKYMEHTY.

7.3. Hactosiee nonoxenne J0BOJMTCSH 10 CBEACHHS BCEX PaGOTHHKOR MEPCOHATEHO TIOJ
POCIHCE.

C nosokennem 03HAKOMICHBI:

N nfp_ @ H. O. paborHuka | Mara B ~ omnucs
1 2 3 4
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